Duplicate as Needed


PRE-APPROVAL FORM

For University/College Credit Toward Salary Schedule

Effective Date:  All courses beginning with the fall semester 1992 must receive pre-approval if the teacher desires credit on the salary schedule. 

Credit on Salary Schedule:  Credit on the schedule will be granted for university/ college coursework completed by September 1 and February 1.  A certified transcript of successfully completed work from the college/university must be submitted to the Superintendent by September 10 and February 10.

In District Workshop Credit:  Workshops offered within the Olympia District do not require the pre-approval form since they have already been approved as an Olympia staff development activity.  Credit for in district workshops will only be applied to the salary schedule once per year in the fall.

Refer to Article 4.2 of the Negotiated Contract

Please complete one form for each course and submit to the Superintendent.

	COURSE
	
	 COURSE NUMBER
	


	UNIVERSITY/COLLEGE
	


	DEPARTMENT
	


Explain how course relates to teaching field or requirements for Master’s Degree:

	

	

	

	

	Course will be taken
	

	
	Year and Semester


	
	
	

	Signature of Teacher
	
	Signature of Superintendent

	
	
	

	Date
	
	Date


Approved_______________________

	Not Approved
	

	
	Rationale



	
	


This form must be completed before approval is granted.  A signed copy will be returned to you.
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